
 

**You cannot save the uploaded form, once filled, you will have to manual right in the amounts and sign the SF1164** 

 

Fill out the Blocks 4 a, b, c, d. You only require your last 4 for your SSN.  

Place the 

appropriate dates 

in Column A, if 

there is values 

through date (i.e 

8/5/2013-

8/10/2013) 

ensure you are 

making that 

annotation. 

Column B, you will have to apply 

the codes that reflect the expense 

you are claiming. Each Code 

represents a different expense. 

Column C and D, will be your expenses, or 

locations if you are claiming Mileage. You can 

type the locations and expenses on the form, 

however you will need to manually fill in the 

number of miles or amount claimed. 

Block 10, needs to be signed by the traveler. Just like the DD Form 

1351-2 it must be manually, Units cannot sign on behalf of travelers. 

Complete block 7 with the total amount. 


